HOUSING AND URBAN DEVELOPMENT CORPORATION LTD.
7A, IHC LODHI ROAD, NEW DELHI — 110003

No.F.11(117)/2022-23/HR

el
Dated September, 2022

OFFICE ORDER NO.[ 300/2022

It has been decided by the Competent Authority to re-constitute the Internal Committee, as under

1 Dr. Sukanya Ghosh, GM(P)/HSMi i/c | Chairperson/Presiding Officer
2 | Smt. Bulbul Das, Advocate Outside expert
3 | Smt. Anshu Tyagi, JGM(IT) Member
4 | Shri Amit Saxena, JGM(F) Member
5 | Smt. Sheenu Vats, JGM(L) Member
6 | Shri Godwin Dan Toppo, JGM(HR) Member
7 | Smt. Pushpa Chakraborty, AM(IT) Member

All Concerned

J

Copy to:

1) JGM(P), CMDO

2) AGM(S) to DCP

3) AGM(S) to DF

4) JGM(L), CVD

5) Office Order File

6) SM(IT)- for placing on intranet

. -]

w""’é{iO'ﬁ }
(H.T. Suresh)
Executive Director (HR)
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Details w.r.t.

Internal Complaints Committee

Sl. | Name & Designation Member Email ID Contact No.
No. 011-24649610-21,
24648160,63
24648420,
24648193-95
1. Dr. Sukanya Ghosh, Chairperson / sukanya@hudco.org Extn. No.:4025
ED (Proj.) Presiding Officer
2. Smt. Bulbul Das, Outside Expert
Advocate
3. Smt. Anshu Tyagi, Member anshu@hudco.org Extn. No.:3071
JGM (IT)
4, Sh. Amit Saxena, Member asaxena@hudco.org
JGM (Fin.)
5. Smt. Sheenu Vats, Member sheenuvats@hudco.org Extn. No.:3074
JGM (Law)
6. Sh. Godwin Dan Toppo, Member godwindan@hudco.org Extn. No.:1101
JGM (HR)
7. Smt. Pushpa Chakraborty, | Member pushpachakraborty@hudco.org.in | Extn. No.:2090
AM (IT)

Options for filing complaints

1. Any member from I.C.C.

2. Their immediate Reporting Officer / HoD
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" Housing & Urban Develop'rﬁent’ Corporation Ltd.

HUDCO Bhawan, .IHC, Lodhi Road, New Delhi-110003 .

Ho.: F.11(175)/2004:HRD" ~ . Date: December 10, 2004

"CIRCULAR

sgbjeét-: Amendment to HUDCO Conduct, Disciptine.and Appeal Rules.

The Board of Directors of HUDCO in its 371* meeting (item No.374.17)

- held on 9% t;lovempér, 2004 has approved the following amendments including
a'd_diti??n/déléfcion i HUDCO Conduct, Discipline and Appeal Rules:-
. 1 g . . 5 ) . o ..
|

‘ Existing Rule = | Add_ition/déletionlamendm_ent
13 () \‘ ‘Corporation’ - means. the| 3(c) | ‘Corporation’ means the Housing
| | Housing' & Urban & Urban Development |
L \ Development Corporation- | Corporation Limited.
. [2 ) || .'"Managing Director-means | 3 (e) ‘Chairman ~and Managing
the Managirg Director of | - - | Director means the Chairman

1 || the Corporation.

, | and ‘Managing Director. of the
\ —[=Corporation. Y e e g f :
[ 3 (m) | Work-place’. means any office
z or business premises owned | -

_ | or under the control of the :
' - .| corporation. "

\

SN B

e !
a Committee constituted by the |

\ 3 (n) ‘Complaints Committee” means

| Chairman & Managing Director
- of the Corporation under these :
Rules  to .*inquire -.into .
| complaint/s referred to it!
relating to sexual harassment%
of women at work place. The 2
‘Complaints Committee’ shall §
be deemed to  be Snquiry |
. Authority’ and its. report as:
4pquiry Report’ for all intents - -
and ~ purposes under. these
Rules. % : ;




-2 E

Lo

: -~ . Existing Rula i Addifibi’t‘;{déléti&ih/amepqrpént._\ o
‘ 24A | Constitution .of tha Complairits

|/ Committee: TR
The Chairman & Managing
Director shall constitute 5
Complaints Commiitea which
‘shall . consist . of a2 woman
_ _ . Chairperson-and not Jess than
Y ' o “half of jts Members would pe
g ' PR women.  Such Complaints
- Committee shall ajse: have as
‘ one of ijts -members g
representative " . of a  Non-
Government. Organisation or|
any other body  which is
working for. the cause  .of

. - upliftment of women and. js |

: [ familiar with. the. jssue . of
R ; | sexual haras;tmentv‘qf}v“.qmer?.‘-:.j’_.-

This'issde’s’\n?_ﬁf?fhe appn')Ta[“éf the Competent Authority. = - e NN &

.\\: L : loll)l,nj
(P M. Tripathi).
_ - - Executive Director (HR)
- Copyto:- B .. -C. ' - we
Al EDs/Zonal ED(NE)/cvo
2. AU Ehiefs/Regibnal Chiefs
- 3¢ CF(A)7 CF(IA).
- A pRMGs o
. DC(cmpo) -
- 6. SOtopF 3
7. S0 toDCp b :
8,“ASO .t EDH - _ TR Coo
9% GircularFile ol ' -
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HOUSING & URBAN DEVELOPMENT CORPORATION LTD.
HUDCO BHAWAN, IHC LODHI ROAD. NEW DELHL - 110 903
- - - i ; .
No.F.11(175)/98-HRD' .. ~ - =~ | November 3, 1998 S

CIRCULAR

Sub : Amendment to HUDCO Conduct, Diseipline and
Appeal Rules. - .

-——-——-———————-——_-__—-—_r—_———————-——————__--.

Pursuant +to the guidelines’ .laid down by the
Hon"ble Supreme. Court of India on prevention of Sexual
harassment of working women at work rlaces, the Board
of Directors of HUDCO have, at its 254th meeting (Item
No. 254.2.1) held on 30.09.1998, approved incorporation
of® the  follbwing clanse as one of the acts of

misconduct wunder the HUDCO Conduct, Discipline and
Appeal Rules :— C i ‘ ‘

“5(43)  Sexual harassment of working women which
includes such unyelcome  sexually determined
behaviour as physical contact and advances;
sexually © . coloured remarks, showing

*  Pornography., demand or request- for sexual

— FPavéur . anad -any .other .unWelcome—AphysiCal,‘

verbal or non-verbal conduct. of sexual
~ nature.” ~ ~V‘.A | : :
2. . The above amendment in HUDCO:s CDA Rules is

effective from 39.09.1998-
) - P
6w Hindi version will follow. o0 ¥
| [dor

4 : . P H. Tripathi
; Executive Director (HRD)

-

Copy to :-

All EDs/Chiefs/RCs ="

Company Secretary - -

. PRM’ : -

PS to CMD : . '

PS to DF. . ' o ,

PS to DCP - ' C

Notice: Boards at HO/UIEH/HSﬂI/ZOs/ROs/DOs for
information of all employees. '



HOLETRG ANMD LHRBAN DEVELOFMENT
HUDCO BHAVAN, THE, LODMI ROAD, NEW

SHE e LT e

MoF ol Ol sy SRR

Aoty o, 1998

OFFICE MEMORANDUM :

prens s BeliEEE e i s ec s plie ] G e interest
1L s LT e el i ;

Filed vy Vishaka
m of Raijasthan & - fhers, defined sesual

mlaces and has alsc laid. down cartain
to prevent nert . These guidelines ha
Suprems Court has  directsd
erved at all workplaces Far
: the right to gender eguality
of  working women.  The directipns of the courk afe bimding and
enforoeable in law until a suitable legislation is enacted by the
Government of India. The detailed guidelines as laid down by
Fle Hon ' bie Supremes Court are given in the Annexure.

oAt el in
e mean
e e

the preserva

suach haras

WER

the Gowvernment .
by et e b
cton arnd enforcement o

s Fursuant to these directions, a Complaints Committee  under
the Chairpe

am-ship of Dr. (Mre.) Eiran Wadhwa, Chief {(Foonomist)
rmbituted comprizing of the following members: -

ekl ot Eiran Wadbhwa, CE Chairperson
i) Smt. Manmorma Hutta,’ﬁy. e I Member
i3i) 8hri S.k. Taneia. D Ehaet EcHiE i
iv) Shri J. Frem Mawaz, ACF i
Jow) Mrs. Usha Taneja, AFD Gr.l 1o

The above Committes shall Fundtion in the broad framework of
cpaidelin laid down by the Supreme Court and el intn ke
cpecific complaints received by it from women employses directly
o Forwarded through official channels.

[
el 1 g ive 1te Findinags/ recommendations/
an the conplaints received in a time biound manner  For

ik, The Commithes

S The Committee shall alen

g i b iong boalth

regarding the W b
oo 1 eres it

o women

s

o L oyvess of

i

‘@ ot
oy 11

1

i

may work put its own fFomcticnal mocdalities

ance of confidentiality., HUDCQO vl avide
nuate support cervice to the Commit!

inc ludanrg

&l e

Zea)
W e




-y

Action is being takem &d include proviseiens  in  HUDER:.
anduct &% Discipline Bules prohikiting sexital  harassment
preoyide faor appropriate penalties against the offender.

: 1

AN

A, A1l employees are reguired to  scrupulously observe  theg
guicdelines as detailed in the Annexure both in letter and spirit

This issues with the approval of the Chairman arnd Managﬂ
Director, HUDCO. : : “

[ b

|
Hirmdi vereior will follow.
s i Tripathic )

Executive Director (HRQ

1. Or. (Mrs.) Hiran Wadhwa, Chief Economist
B Mre. Manorma Dutta, Dy. Chief(I),UIFW
Ry Mr. S.K. Taneja, Dy. Chief(BHET}

4, " Mr. J. Prem Nawaz, ACF

i Mre. Usha Taneia, APO, MIS Wing

Copy for information and wide circulation to:-

{. A1l EDs/Chiefs/RCs
[ Company Secretary

i M !

A FS to OHMD

S ES e 1

& S e DR

e Notice HEeards of Head QFFicEﬂUIFN!HQMI
Tomal UfFiCESﬁREQiDﬁal‘DFFiCEE/DOB :
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GUIDELINES % NORMS LAID DOWN RY THE HON'BLE SUPREME COURT

Maving regard to the definition pf “humsn rights’ in Section
2} of the Protection of Human Rights Act, 1F9h., taking note cf
tiee Fact that the present civil and penal laws

actELE 1

fE s dn . not
ely o provide for specific protection of women +rom zewitial
farassnent in work places amd that enactment of such 1e:ugi&'.~1atic3r'sli
will take considerabkle time, it 15 necessary and expedient For;
emp loyers in warhk places as well as other responsibkle persons  or
Citutioneg el e Fve certain guidelines to ensuwre the
prevention of sexual harassment Cof WM . The guidelines and
nerme prescribed by the Hon'ble Supreme Couwrt are as underi-—

i1 Duty of the Employer or other responsible peréons in work
places and other institutions:

T ghail he the duty of the emplover or other responsible persons
in | werk places or other institutions to prevent . ar deter the
sgaulis ion of acts of sesxual harassment and to provide the
procedures For the resolution, settlement or prosecution of acts
af !l sevual harassment by taking all steps required.

o Definition:

this purpose, sexual haraﬂﬁTant includes such  unweloome
sEwtal 1y determined breshyay 1o | whether directly Qr by
“implication) as @

) Frhiveical contact and advances
) & demand or reqguest for sesu

Y osexsually coloured remarkss
o) showing pornographys
&) any other unwelcome physical, verbhal or npon-verbal
conduct of sexual nature.

b favoures b
; ¥

bhere any of thes

poatie da committed in circumstances where
urider the victim of such conduct has a reasonable apprehension
that in relation to the victim’'s employment or work whether =he
is! drawing salary, or honorarium or voluntary, whether in
government, public or private enterprise SiliehE aeEelinal - Eam: o D
fumiliating and may constitute a health and safety nroblem. Tk

B - when the woman has  reasonabl

d

ECIEIMINa

roinstanc

elieve that her objection would disadvantage her 1in
with her employment or work including ¢ Rt e oF
or Wb o it cresbes e s Rt B e e gnvironment .
= E LU might be visited if the wictis toes ot
to the cenduct in OUeSETEE S e =l el b ject lon

1

)

]



2% Preventive Bteps

=3

G315 eme e et persons 'in charge of work place whether
the  publblic ar private sector @ 11 take appropriste steps to
e wual harassment. Without ﬂ%ﬁjudiﬂm to the
af this cphligation they should take the following

in

et

uenerality
e i

al Evpress prohibition of sewrual harassment  as  defined
ahove at the work place chould be notihied, publisheg
and circulated in appropriate Wave.

s

b ) Thie Rulegﬂﬁégulatiﬂéa of Government and Public Sector
nodies relating to conduct and discipline should
ine lude rules/regulations prohibiting sexual
harassement and  provide for appropriate penalties
ceuch rules ageinst the o fender .

in

5 ) as  regards private employers sieps shoutld be taken  to
include tne aforesaid preohibitions in the standing
o der s under the Industrial Employment {(Standing
Orders) Act, 1946,

!
19

ol appropriate work conditions should be provided  in

respect of work, leisure, health and hygiene to further

g ensure that there, 1s nNo hostile envircooment towards

women at work places and no Employee Woman chimuld - have

reazonable grounds tm'ﬁmlieqe that she is disadvantaged
17 e icr with her employment.

4, Criminal Proceedings : J

phere such cmﬁduct!amuumts tmoa specific offence iocdier et
Tndian Fenal Code or under any other law, the emnployer shall
initiate appropriate laction it accordance with law by making &
complaint with the appropriate authority.

By ‘ﬁarticular. it should ensure that victims, or wiinesses
are not victimized o discriminated against while dealing with
complaints o meaual harassment . TE e i (7R sEniual
harassment  should have the option to seebd transfer of the
perpetrator or their own traﬁﬁﬁgr.

L Disciplinary Action
| : o :

Mhere such conduct amounte to misconduct in emp loyment A%
defined by the relevant wervice rules, appropriate disgciplinary
ion s should be initiated by Tie employer i accorgance with
thase rules. :

]

&l Complaint Mechanismz :

Whether or not suchl conduct constitutes an offence under 1aw
o & breach af the =e@Esvgs rules, an appropriate complaint
mechanism  should be created in the emplaver’s ofganisation for
redress  of the complaint made by foties Salict i Sueh complaint
mechaniesn should ensure time bound treatment of comp L alnts.

S

| 2. '1{35?



T 5 Complaints Comittee

The Complaint mec P ar L S, peferred o above,: should be
adeaquate Lo pr Al & Complaints Committee, a
counasllor  or  obher support  service, including  the

maintenance of contidentiality.

wwide, where nNeces

Trer Complaints Committes chould be headed 1‘.\\ A woman and mjwt
EHEn half o of ites memher should be women. Further. o
ks bhe possibglity of any uncue nressure or intluence from
levels, suoh Complaints Committes should ifvolve a third
Cher NGO or other body who is Familiar with the issue of
Faraesment .

|

The ﬁmmﬁlaunln Inmmltfﬂm musEt make am annual report to the
wowernment  d the complaints Sfic.  action
cen by Lhem.

The eoployers and pearson in rharge will also report on  the
complaince with the aforesaid aquidelines including on the reports
of the Complaints Committee Fo the Government department.

8. Wworker's Initiative:

howuld o ome allmweq o radspl lRSLES of =sexual
clhare’ meeting ard | in other appropriate forum and

afEirmatively discussed 10 [mplny@ermplDyee

Me%tmﬁg:,

9. Awareness } - |

i

EyLed a1 T ER B

should be 'CFE
]

of the rights of female employess in rhis regard
Sl partiﬁuiar by prominently matifying  the
je ] imes  ( and appropriate legialation when enacted on the
zub ject) in a suitable mManner.

10, hils Party Harassment

Where wEX soment CUIour L E EmEE e G Ak 2O
iy by any third parky o ouksider , the emplover and  person
‘e all steps necEsRary and reasonable to assiat

in berns pF mupport creventive action.

o g
im :
the atfect

R R
Bloam s Ri@




